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NOTE: 
Q.1 is compulsory, attempt any four questions from the remaining. All questions carry equal marks. Phones and other Electronic Gadgets are not allowed.

Q1.  
Define the following terms:

a) GUI and CLI 

b) Data and Information

c) File and Folder

d) Drop down and Pop up Menu

e) Hardware and Software

Q2.  
Give detail discussion on MS Office SUIT and also explains its various applications. 

Q3.   
Explain in detail the role of MS-Word in Office Automation and also explain its environment. 

Q4.  
Write a detail discussion on “Solving optimization problem using Excel”.  

Q5.   
Do the following. 

a. Write steps to place a bullet mark at the beginning of each line. 

b. Write step to create a 3D border on the page. 

c. Write steps to insert a page number at the bottom of each page. 

Q6.    
Explain in detail the purpose of Information system along its types and various tools.  

Q7. 
Write short notes on the following.

a. Application of learn skills

b. Uses of Graphs and Charts in Excel.
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